國立臺北科技大學    準研究生、大學生臨時借書證申請表

	姓    名：
	生    日：民國    年    月    日

	系    所：
	性    別：(男　　(女

	辦證日期：
	身份證號：

	通訊地址：
□ □ □

	戶籍地址：
□ □ □

	連絡電話：
	行動電話：

	E-Mail：

	填寫臨時借書證保證書：

(準研究生                 (準大學生           
　　　　向圖書館借閱圖書，如有違反圖書館借書規定之事情，由指導教授或所長、及系所辦公室負追索及連帶賠償責任。保證人責任於被保證人還清借閱圖書及罰金，並註銷借書證止。
 請確認該生將就讀本校後再簽章

保證人簽章：                     系所辦公室簽章：              

(所長或指導教授)

	· 辦證注意事項
· 請攜帶申請表、身份證正本(或駕照)、一吋照片1張至圖書館親自辦理。

· 受理辦證期間：週一至週五8:30-17:00，週六9:00-1700
· 辦證後，申請表本館將存檔，待臨時借書證註銷後集中銷毀本申請表
· 使用規定

· 臨時借書證有效期限至開學後兩週。

· 臨時借書證限本人使用。

· 借閱冊數3冊、借期30天、每書可續借一次。

· 逾期罰款每日每書新台幣5元
· 憑證使用圖書館內各項資源。

· 臨時借書證遺失補發，請帶一吋照片1張，工本費100元及身分證正本親自辦理。

· 開學註冊後，兩週內請還清圖書及罰款，並至圖書館註銷臨時借書證。

· 其他未盡事宜皆依本館借閱規則辦理。

申請者閱畢請簽名


持卡人簽收：               年

月

日發卡

經辦人：   
        

年

月

日註銷

經辦人：   
        
Temporary Library Card Application Form

for Future NTUT Students

	Name：
	Date of Birth：　　 (yy)　　 (mm)　　 (dd)

	Department：
	Gender：( Male　　( Female

	Application Date：
	Passport No.：

	Mailing Address：
□ □ □

	Permanent Address：
□ □ □

	Contact Phone Number：
	Mobile Phone Number：

	E-Mail：

	Library card guarantee：
( future graduate students             ( future undergraduate students           
　　The Department supervisor or chairman and the Department should take responsibility for violation of library regulations. The library releases the guarantors of their responsibility upon the return of the books in good condition, the payment of overdue charges (if any), and the cancellation of the library card.
（Please confirm if he/she is NTUT future students）
Guarantor Signature：                          Department Seal：              

(Chairman or Supervisor)

	· Note： 
· Please fill out the application form, along with personal ID (or driver’s license) and one 1 inch photo to the library to apply for.
· Processing hours: Monday through Friday 8am-5pm; Saturday 9am-5pm
· When the processing of the application has been completed, this application form will be kept on file. This application form will be destroyed after the cancellation of the temporary library card. 
· Regulations
· The library card is valid until two weeks after the beginning of a new semester. 
· The library card can only be used by the library cardholder.
· A total of 3 books can be borrowed at a time, for a period of 30 days. Provided no reservations are made by other library patrons, the due date can be extended once. 
· The overdue charge for the late return of the book(s) is NT$ 5 per day per book.
· The library card allows the cardholder the privilege of using all library facilities.
· Should the library card be lost, the cardholder should personally proceed to the library to process this change with one 1 inch photo, handling charge NT＄100 and personal ID.
· Return your temporary library card and the borrowed books and pay the payment of overdue charges (if any) to the circulation desk after two weeks of school registration
· The library’s book borrowing policy will be applied for other concerns not indicated above.
I have read and understood the above regulations and agree to abide by them.

Signature:


Applicant’s signature：        (yy)　　 (mm)　　 (dd)  Card Issuance    handled by：   
    
_______ (yy)　　 (mm)　　 (dd) Card Cancellation handled by:    
    
2010.05.06製表

